Cyrenians Cymru
Job Description

Post:

Equine Activities Co-ordinator
Project:

Cyrenians Horse and Pony Scheme
Salary:

£ 13,125
Hours:

25 per week

Line Manager:
Cyrenians Horse and Pony Scheme Project Manager
Aim of the post:

The Equine Activities Co-ordinator (EAC) is responsible for delivery of all onsite equine engagement activities and the care of all care of all CHAPS equines.
They will:-

· Plan and deliver a high standard of fun and exciting equine activities and qualifications to all adult clients, youth clients and the public that enrol at CHAPS. 
· To ensure all CHAPS equines receive 5 star care and that equine records are kept and managed correctly. 
· To seek and apply for additional funding to enhance the equine offering at CHAPS.
· To create, develop, present and review business planning for the equine offering at CHAPS working towards a Riding Establishment Licence and ensuring that CHAPS meets the Environmental Health guidelines for horse riding establishments. 
1. Training 
1.1 To take a lead role for the delivery of training for all equine based activities and maintain good working relationships with any external training providers delivering equine services to individuals.
1.2 To deliver accredited and non-accredited training courses.
1.3 To assist the Equine Welfare Liaison Officer in providing education to urban horse owning communities when required to do so.

2. Management
2.1 To be directly responsible for the care of equines at CHAPS along with the day to day operations of the project.
2.2 To manage and be responsible for engaging both local horse owners as well as clients at CHAPS offering advice, services, assistance and education. 
2.3 To comply with and create all risk assessments, policies and procedures and any other legal requirements for the involvement of equines.
2.4 To observe pasture management and initiate equine movements.
2.5 To promote volunteering opportunities, source and provide line management for the equine volunteers.
2.6 To assist in the development of equine services and programming to promote the sustainability of CHAPS.

3. Administration 
3.1 To ensure all evidence is captured to demonstrate that CHAPS has successfully engaged with all sectors with in the community and achieved target outcomes. 
3.2 To oversee monitoring requirements of funding bodies including registering all new service users, maintaining the Harmony database and other information systems of relevant service user information and monitoring attendance figures (daily and quarterly).
3.3 To record, report and monitor individual equine progress at the centre.
3.4 To source cost effective and sponsored equipment, feed and bedding for equines.
4. Liaison
4.1 To work in partnership with other agencies, strategic bodies and organisations to plan develop and deliver co-ordinated services at CHAPS.
4.2 To work closely with other training bodies and establishments to deliver equine courses.
5. Equal Opportunities

5.1 To work in accordance with the organisation’s Equal Opportunities Policy and towards improving anti-discriminatory policies & practice.
6. General
6.1 To participate in a planned programme of staff training / continuing professional development
6.2 To attend meetings and provide reports as requested.
6.3 To comply with & promote Health and Safety at Work legislation and the Cyrenians Cymru policies and procedures on Health and Safety.
6.4 To assist in the on-going development and expansion of CHAPS including programme development for the equine offering at CHAPS.
6.5 To undertake any other reasonable tasks as required which are compatible with the post of the Equine Activities Co-ordinator.
This job description is indicative of the current duties and responsibilities of the role, although it is not comprehensive.  As the post is new the duties may change as the role develops therefore it is essential that it is approached with a degree of flexibility.
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