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Confidential

Job Application Form
Please return this form to: 
  
HR Department
124 Walter Road

Swansea

SA1 5RG

Position Applied For: …………………………………………………………………
	Personal Details

Surname: ………………………………………….. Title: ………………………..

Previous Surname: ………………………………………………………………

Forename/s: ………………………………………………………………………..

Home Address: ………………………………………………………………….....

                          …………………………………………………………………….

                          …………………………………………………………………….

                          ……………………………Postcode: …………………………..
Telephone Numbers: Home: ………………………. Work: …………………….

                                   Mobile: …………………………………………………….

E-Mail address: …………………………………………………………………….

National Insurance Number: ……………………………………………………...



	Employment/Work Experience
Please include any previous work experience including voluntary, starting with the most recent. Ensure you account for all gaps in employment history. 
Present Employment Address: ……………………………………………………
…………………………………………………………………………………………

…………………………………………………………………………………………

Position held: ……………………………………Salary: ……….…………………
Date started: …………………………..Notice period: …………………………...
Reason for leaving:  …………………….………………………………………….

Brief Description of Duties: ………………………………………………………...

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

Previous Employment (Most Recent First)
Employer

Job Title

Dates

From To

Salary
Reason for leaving
Education, Training and Qualifications. (Most Recent First)
Subject

Level

Grade

Year Completed

Additional Training/Courses 

Are you currently studying for any qualification?             Yes/No
If Yes, please give details: …………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

Driving Licence 

Do you hold a valid driving licence?                                 Yes/No
…………………………………………………………………………………………


	Experience and Achievements 
Please state how your experience, skills and abilities would make you a suitable person for this position. (Continue on an additional sheet if necessary). 
…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

Have you ever been convicted of a criminal offence?      Yes/No

If Yes, Please give details: ……………………………………............................

…………………………………………………………………………………………

…………………………………………………………………………………………

References
Please supply the names of your referee’s below, one of which should be your current or most recent employer. (References will not be taken up unless you are invited to attend an interview).
Present or most recent:

Name: ………………………………...

Address: …………………………......

…………………………………………

…………………………………………

…………………………………………

Relationship: …………………………

Telephone: …………………………..

Other:

Name: ………………………………...

Address: …………………………......

…………………………………………

…………………………………………

…………………………………………

Relationship: …………………………

Telephone: …………………………..

Please give details of where you saw the advertised vacancy: ……………..

………………………………………………………………………………………

………………………………………………………………………………………

I certify that the facts given on this form are true to the best of my knowledge. I understand that any information given on this form which is false will result in dismissal should my application be successful. 

Signed: …………………………………………….. Date: ………………………..
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